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District:  Orange County Superintendent of Schools
 STATE SHARE WEEKLY TIME LOG   (2009-2010) 


Name: _________________________________Grade: ___________________________                                   

Phone #________________________ Location: ___________________________________                                          
	October
Number of hours rounded up to 0.25
	November
Number of hours rounded up to 0.25
	December
Number of hours rounded up to 0.25

	______      _____     _____   _____     _____     Oct 1-2       5-9        12-16    19-22      26-31   
	      ______       _____     _____    _____    
     Nov 2-6        9-13      16-20     23-27    
	   ______      _____      _____       _____      _____         
   Dec 1-4      7-11        15-18        21-25      28-31      


Total Logged Hours for 1st Quarter __________
* I certify that documented time is from Allowable Activities listed on this page.

Signature (required)*________________________________________________ Date________________________
Please check off all the activities that you completed during this quarter
Examples of Allowable Activities to log above:
	Children/Student Nutrition Education in a Classroom Setting:
· Conduct cooking classes and/or taste tests with healthy foods as part of a nutrition education lesson/activity.

· Teaching lessons in the area of Nutrition, Food Safety, Health Benefits of Physical Activity. 

· Integration of nutrition education such as reading books on nutrition or encouraging creation of artwork/essays on the topic of nutrition. Time spent putting up bulletin boards/door murals that support good nutrition and increased physical activity.
· Teach nutrition via CD ROM/Internet/Computer programs. 
· Harvest of the Month activities. 

· Steps to Healthy Living nutrition education participation
	Adult Nutrition Education in Classroom, Group or Individual Settings:
· Parent nutrition education classes/seminars/workshops.
· Talking with parents or passing out information about nutrition/physical activity promotion. (i.e. Back to School Night or during a conference) 
· Connecting students and their families with community resources that promote healthy eating and physical activity.
· Nutrition Education at Special Events:

· Nutrition Education at special events- Health Fairs, Open House, Back to School Night, carnivals and other school activities.

	· Discussing breakfast and lunch menu choices in relation to the components of a healthy nutritious meal. 
	Physical Activity Promotion (as a component of a broader Nutrition Education intervention):

	Children/Student Nutrition Education outside a Classroom Setting (as a component of a structured curriculum:
· Taking nutrition education field trips (do not include travel time or costs) and/or having guest speakers in the areas of nutrition education and physical activity promotion.
· Garden based nutrition education.  
Nutrition Promotion Activities:

· Disseminate information and promote nutrition education at meetings, conferences, and other events.


	· Present a one-time physical activity demonstration that educates and promotes physical activity as a component of a broader nutrition education intervention.  
· Promote healthy active lifestyles as a component of a nutrition education intervention. 
Staff Training/Professional Development: 
· Nutrition Education Training- attending workshops, seminars and other training events that support nutrition education and physical activity promotion linked with nutrition education.

	· Disseminate newsletters, videos, CD’s or web pages on good nutrition or physical activity promotion
· Disseminate press releases, press kits, PSA’s or other nutrition education and physical activity promotional materials linked with nutrition education, get media involved in nutrition events.
· Provide brochures or posters that focus on nutrition.
· Set up nutrition displays.
	Administrative Task Related to the Network: 
· Time completing documentation for Network contracts
· Fiscal/accounting duties (e.g. invoicing)

· General clerical tasks in support of Network projects 

Nutrition Education Project Planning/Evaluation:
· Conduct program planning and evaluation as an essential part of developing/implementing effective nutrition education programs.
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Supervisor/Designee Signature (required) ____________________________ Date: _______________
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